UNCF Walk-A-Thon & Health Education Fair 

(sample) Team Recruitment Letter

This sample recruitment letter is designed to assist Team Captains in recruiting team participants for the Walk-A-Thon.  Please make changes to suit your company/organization needs.

(Date)

Greetings!

(Your company/organization) is pleased to participate in the United Negro College Fund (UNCF) Annual Walk-A-Thon & Health Education Fair on Saturday, September 20, 2008 at Oakland’s Lake Merritt Park in downtown Oakland.  Our goal is to recruit (number) of teams of 5 – 10 to raise ($ identify dollar amount) by the event date. 

We are kindly seeking your participation this year as a member of our Walk Team.

Proceeds will be used to support UNCF’s mission to provide financial assistance to deserving students with demonstrated financial needs and support the capacity building initiatives of UNCF’s network of 39 historically black colleges and universities.  Approximately 2,000 California high school and junior college students enroll in UNCF member colleges each year.

Teams and individual participants raising the most funds will receive a special acknowledgement from (name of company/organization) and UNCF.  Approximately 800 attendees representing Bay Area companies, community-based and health care organizations participate in this event each year.  Please join me in supporting the educational and lifelong goals of many deserving students.

(Company name) will host a team orientation on (date, time and location).  Please contact, (name of employee and phone number) to confirm your participation.
Thank you for your support!
